
Annual lnternal Audit Report 2021122

Woodborough Parish Council

https :/fu itanrv.wood borou ghwi ltsh i re.orgl

During the financial year ended 31 Marcfi 2O22" this authority's intemal auditor acting independently and on the
basis of an assessment of risk, canied out a selective assessment of compliance with the relevant procedures
and controls in operation and obtained appropriate evidence from the authority.

The internal audit for 2fr21f22 has been canied out in aocordance with this authorig's needs and planned coverage.
On the basis of the findings in the areas examined, the intemal audit conclusions are summarised in this table.
Set out below are the objectives of internal contrcl and alongside are the iniemal audit conclusions on whethen
in all significart respects, the control objectives were being achieved throughout the financial year to a standard
adequate to meet the needs of this authority.

O. (For loeal councils only)
Trust funds (including charita$e) - The council rnet its responsibilities as a trustee" {

For any atrcr lisk areas identified by fiis auhorig adequate onMs existed $ist any oths risk areas on s@arate sleets if needed).

Date(s) internal audit undertaken

051o512a22

Signature of person who
canied outthe intemal audit

llame of person who carried out ihe intemal audit

C frris t{ottfor nu{iting S ofutions t t[

Date o5n5l2o22

*lf the rmponse is'no Sease s*ate the im$icatinns ard dim being hkan to addres any $E*nss *n con6d idenlified
{add separate sheets if needed).

"'Note: tf the resporse is 'nd covsed' dease state nfien trc most recent intemal audit worft was done in this area and wfren it is
next panned; r, if coverage is not requircd, the annual intend audit repst must e4dain why nd (add separate sheets if needed).

An nual Governance and Accountability Return 202'l t22 F arm 2
Local Councils, lnternal Drainage Boards and other SmallerAuthorities

A. Appropriate accounting records have been properly kept throughout the financial year. { i

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for, 

/Pvr l=u v' rr rvvtwr' o,r 
, {

C. This authorig assessed &e significant risks ta ad:ieving its objectives and revrrytred the adequary

D. The precept or rates requirement resulted from an adequate budgetary process, progress against
was reqularty rnonrtored; and reserves were {

E. Expected income was fully received, based on correct prices, properly recorded and prompfly

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for,

G. Salaries to ern$oyees and allarances to mernbers were paid in arcordance with this authority's
approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments resisters were complete and aca;rate and ororerly maintained.

l. Periodic bank account reconciliations were oroperlv carried out durinq the vear.

Accountng statements prepared during the year were prepaned on the corred accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
property recorded.

K. lf the authority certified itself as exempt ftom a limited assuranre review in 2O2Ol21 , it met the
exernption criteria and correctly declared itself exempt. (lf the autharity had a limited assurance
review of its 2020/21 AGAR tick "not covered")

L. The authority publishes information on a free to access websiteAuebpage up to date at the time of
the internal audit in acmrdance with any relevant transparency code requirements

M. The authority, during the previous year (202G21) conectly provided for the period for the
exercise of public rights as required by the Accounts and Audit Regulations (evidenced by the
notice published on the website and/or approved minutes confirming the dates set).

N. The authority has cornplied with the publication requirements for 2020/21 AGAR
(seeAGAR Page 1 Guidance Nofes)-
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Certificate of Exemption -AGAR 2021/22 Form 2

To be completed by smaller authorities where the higher of gross income or gross expenditure
did not exceed £25,000 in the year of account ended 31  March 2022, and that wish to certify
themselves as exempt from a limited  assurance review under Section  9 of the Local Audit
(Smaller Authorities)  Regulations 2015

There is no requiremeht to have a limited assurance review or to submit an Annual Governance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31  March 2022 and a completed Certificate of Exemption is submitted no later than 30 June 2022
notifying the external auditor.

WOODBOROUGH PARISH COUNCIL

certifies that during the financial year 2021/22, the higher of the authority's total gross income for the year or
total gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2021 /22:              £8,498

Total annual gross expenditure for the authority 2021/22:    £3,847

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. [f an authority is unable to corifirm the statements below then it
cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Form 3 to the external auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:
•   The authority was in existence on  1 st April 2018
•   ln relation to the preceding financial year (2020/21), the external auditor has not:

a   issued a public interest report in respect of the authority or any entity connected with it
•   made a statutory recommendation to the authority, relating to the authority or any entity connected with it
•   issued an advisory notice under paragraph 1 (1) of Schedule 8 to the Local Audit and Accountability Act

2014 ("the Act"), and has not withdrawn the notice
®   commenced judicial review proceedings under section 31 (1) of the Act
•   made an application under section 28(1) of the Act for a declaration that an item of account is unlawiul,

and the application has not been withdrawn nor has the court refused to make the declaration
•   The court has not declared an item of account unlawiul after a person made an appeal under section 28(3) of the Act.

If you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure,  exceeding £25,000, then the Certificate of Exemption can be signed and a copy
submitted to the external auditor either by email or by post (not both).

The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation  15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise Of public rights still need to be fully completed and,
along with a copy of this certificate,  published on the authority website/webpage* before  1  July 2022.
By signing this certificate you are also confirming that you are aware of this requirement.

Responsible Financial officer       Date

Signed by chairman                                                      Date

S  /Vp~                         Z810412022

I  confirm that this Certificate of
Exemption was approved by this
authority on this date:

as recorded  in minute reference:

8

28/04/2022

Generic email address of Authority                                                                                                              Telephone number

john_brewin@hotmail.com a  or " in.kinclerman57@btintemet.com           01672 851615
*Published web address

www.woodboroughwiltshire.org

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2022. Reminder letters incur a charge of £40 +VAT

Annual Governance and Accountability Return 2021/22 Form 2
Local  Councils,  Internal Drainage Boards and other SmallerAuthorities
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Annual internal Audit Rep®rfe 2021/22

WOODBOROUGH  PARISH  COUNCIL

www.woodboroughwiltshire.org

During the financial year ended 31  March 2022, this authority's internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures
and controls in operation and obtained appropriate evidence from the authority.

The internal audit for 2021/22 has been carried out in accordance with this authorify's needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table.
Set out below are the objectives of internal control and alongside are the internal audit conclusions on whether,
in all significant respects, the control objectives were being achieved throughout the financial year to a standard
adequate to meet the needs of this authority.

I  -   i . ERE   e    , ,  -        .                                                                                                                                  IRE_
`             ,,.     ,.                    _     ,        ,,             _       \    ,     I          ;            ,-`.``,,       ,-z,`{>t`,,,t`:..,=`j,~.,,.\,,,.`_`;j_`j`;,,.`,._,,t~,,       -e`       ,,`.,,,t.`,.`.`,jl;i,I,i/`„__`,.,.`     `,t         ,          ..      ,         `      ``,(,,/.        /           `|           ¥es`     I        ;No             lcoverea                  `     I

A.  Appropriate accounting records have been  property kept throughout the financial year.                          r-~``` r`--~~h'~{

a. This authority complied w.ith its financial regulations,  payments were  supported by invoices,  all i          r„_--__+J'
expenditure was approved and VAT was appropriately accounted for.                                                            i               i               ;

C.ThisauthontyassessedthesignificantriskstoachievingitsobjectivesandreviewedtheadequacyT-T~"ofarrangementstomanagethese.,i
\`--`_ . -.-`. -`-`--

D.Thheebpur:::tpL:rsrraet::,:erFyu#eoT,:onrterde,S:|t:dref:°e#:sn£::eq::tperobpundagt:t.arypr°CessiprogressagalnstrT``-!T__._

E,  Expected income was fully received, based on correct prices, property recorded and promptly         r`T~~~T"-~Y-~~~banked;andVATwasappropriatelyaccountedfor.i

F.   Petty cash payments were properly supported by receipts, all petty cash expenditure was                  r`~+--~-
_~_I_r_.I_-I_h_-_dr`"-

approved and VAT appropriately accounted for.                                                                                                        i i;

G. Salaries to employees and allowances to members were paid in accordance with this authority's     r~tw--~~ i

approvals, and  PAYE and Nl  requirements were properiy applied.                                                                      i               i               i

H. Asset and investments registers were complete and accurate and properiy maintained.
-_`   .-.----r   -..`-i    --.'--.     .--_   `-.

I.    Pericidic bank account reconci]iations were properly carried out during the year.                                        i                i '

J.  fr::::pntt:nagn:t:taeymmeennt:sporrepnacroefed:r::getxhpee%::trure;:eagrr:::rt:dth°en :::hc%::k? :::3::t::gb;aasis       ^` ~utT-u"

adequate audit trail from underlying records and where appropriate debtors and creditors were                        i

properly recorded.                                                                                                                                                                          i                i
K.  If the authority certified itself as exempt from a limited assurance review in 2020/21, it. met the

i!

exemption criteria and correctly declared itself exempt,  //f i/ie aL/ff}or/'fy ftad a //.mi.fed assL/rar}ce
review of its 2020/21  AGAR tick "not coveredr)

L.  The authority publishes information on a free to access website/webpage up to date at the time of r_rT-__--_the internal audit in accordance with any relevant transparency code requirements

M. The authority, during the previous year (2020-21) correctly provided fcir the period for the                 -~-~|~r~~~~~
exercise of public rights as required by the Accounts and Audit Regulations /ev/'dencecJ by the i

nctic;e published on the website and/or authority approved minutes confirming the dates set). i

N. The authority has complied with the publication  requirements for 2020/21  AGAR

rT~~.T~_h^..~whi(see AGAR Page  1  GLlidance Notes).

0. (For local councils only)
Trust funds (including charitable) -The  council met its responsibilities as a triistee.

For any other risk areas identified by this authority adequate controls erdsted (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken                                                                              Name of person who carried out the internal audit

Signature of person who
carried out the internal audit Date

*lf the response is `no] please state the implications and action being taken to address any weakness in control identified

(add separate sheets if needed).
**Note: If the response is `not covered' please state when the most recent internal audit work was done in this area and when it is

next planned; or, if coverage is not required, the annual internal audit report must explain \why not (add separate sheets if needed).

Annual Governance and Accountabjlity Return 2021/22 Form 2
Local Councils,  Internal Drainage Boards and other Smaller Authorities

Page 4 of 6



Section 1 -Annual Governance Statement 2021/22

We acknowledge as the members of:

WOODBOROuGH  PARISH  COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31  March 2022, that:

-i;`:;,,-,;,i:--,z,a,r€
=1=1,

•                                   t              I-,-:,-,            --',.--i,--,                    --,--                                 ,                           --,.              ,,                   -,,                         ---,-',,               ,-,-,-,                -,Iyes1 'VO. '`,.,,,,,,,

1. We have put in place arrangements for effective financial
r-_i/i rv-*®-ct-ve,f)i prepared its accounting statements in accordance

management during the year, and for the preparation of with the Accounts and Audit Regulations.
the accounting statements.

2. We maintained an adequate system of internal control
r__,`.-iii/

Iii

made proper arrangements ar)d accepted responsibility
including measures designed to prevent and detect fraud for safeguarding the public money and resources in
and corruption and  reviewed its effect!veness. its charge.

3. We took all reasonable steps to assure ourselves lr.___nyiii/i)i :_``__`-_-i(Ii
has only done what jt has the legal power to do and has

that there are no matters of actual or potential complied with Proper Practices in doing so.
non-compliance with  laws,  regulations and  Proper
Practices that could  have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

4. We provided  proper opportunity during the year for
i;`.`-_`---i/

\)i\i during the year gave all persons interested the opportunity to
the exercise of electors' rights in accordance with the inspect and ask questions about this authority's accounts.
reqLiirements of the Accounts and Audit Regulations.

5. We carried out an assessment of the risks facing this Ii/i
r-_`-.\iiIi considered and docLlmented the financial and other risks it

authority and took appropriate steps to manage those faces and dealt with them properly.
risks,  Including the  Introduction  of internal  controls and/or
external insurance cover where required.

6. We maintained throughout the year an adequate and (1,i/ii iii) arranged for a competent person, independent of the financial
effective system of internal audit Of the accounting controls and procedures, to give an objective view on whether
records and control systems. internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised
i/

!T.--~'_,'i responded to matters brought to its attention by internal and
in  reports from  internal  and external audit. external audit.

8. We considered whether any litigation,  liablljties or iYi
ii

disclosed everything it should have about its business activity
commitments, events or transactions, occurring either during the year including events taking place after the year
during  or after the year-end,  have a financial  impact on end if relevant.
th.is authority and, where appropr.late,  have included them
in the accounting statements.

9.  (For local councils only) Trust funds includingcharitable.Inourcapacityasthesolemanaging
`:,-,:,--¥is;`:iL:,;:`:-Iin, ;,;:;-,,`g!,1#,-,;:J-;i.;;-has met all of its responsibilities where as a bodycorporateitisasolemanagingtrusteeofalocaltrust

trustee we discharged  our accountabjlltyresponsibilitiesforthefund(s)/assets,including
---`,.--'-`----.+---,-=` --,   -,.:, -- -.---  -    - ----,  -

or trusts.
ri(i'

i!i ;/financial reporting  and,  if required,  independent
exam.ination or audit.

*For any statement to which the response is `no',  an explanation  must be published

This Annual Governance Statement was approved at a
meeting of the authority on:

28/04/2022

and  recorded as minute reference:

9

Signed by the Chairman and clerk of the meeting where
approval was given:

Chairman          5T "~
cjck   2f l±d~.

www.woodboroughwiltshjre.org

Annual  Governance and Accountability Ftetum 2021/22 Form 2
Local  Councils,  Internal Drainage Boards and other Smaller Authorities
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Section 2 -Accounting Statements 2021/22 for

WOODBOROUGH PARISH COUNCIL

I:i;-`i:y.`ii,;i3;,;,i,``i-;,-i;:.,;(-:::.-:-:;:-,;--.---`',`i:,,,-#e-£i-,e®8, O    -         ,,®    ®         ®,a       -

.#.,      ---,  I       rs-i23V€\                                        5`#
11.a i.Elease i6LH®rHBRI'l.TffHEENEiFgfflRE. ENEFgrTz5REHiaaiEEEB:16EFri;.

3?.`.:£,::.=`,.:.;'£f?=`S?62`}`;-:_`Lh'```i,`:,`:.`::,;I-,.!`_:.;;:+;;';<
r.rEF|EUN!raFEIEFEHEREAIIEi

ilank and `re`ijoit |I,I,'|*s\\\',A:i

:\*.:I----:.,-,,)-.:,-.,,Ei-c=..I;..,.t:-.`,;-,!-,,:=?=-:`,.,,..J .. Z=,.,\,   -,                  ,',-`'     J =\,'\*-\,\RErTrr5.F5Thrm«r5FirFE. iteEiEE5BELE± '            r_-.`-                ---,           -                    -

1.  Balances brought

8,993 12,783
T7ctal balances and reserves at the beginning of the year

forward as recorded in the financial records. Value must agree to
Box 7 of previous year.

2. (+) Precept or Rates and
7,500 8,COO

Tlotal amount of precept (or for IDBs rates and levies)
Levies received or receivable in the year.  Exclude any grants

received.

3.  (+) Total other receipts
173 498

Total income or receipts as recorded in the cashbook less
the precept or rates/levies received (line 2).  Include any
grants received.

4.  (-) Staff costs

-1,080 -1,321
Total expenditure or paymehts made to and on behalf
Of all emplc>yees.  Inc;Iude gross salaries and wages,
employers Nl contributions, employers pension
contributions, gratuities and severance paymerits.

5.  (-)  Loan  interest/capital
0 0

Tlotal expenditure or payments Of capital and interest
repayments made during the year on the authority's borrowings (if any).

6.   (-) All other payments
-2,803 -2,526

Total exper)diture or payments as recorded in the cash-
book less staff costs (line 4) and loan interest/capital
repayments (line 5).

7.  (=)  Balances carried
12,783 17,434

Total balances and reserves at the end of the year. Must
forward equal (1 +2+3) - (4+5+6).

8. Total value of cash and
12,783 17,431

The sum of all current and deposit bank accounts, cash
short term investments holdings and short term ir}vestments held as at 31  March -

To agree with bank reconciliation.

9. Total fixed assets plus
5,569 5,56f

The value of all the property the authority owns - it is made
long term investments up of all its filxed assets and long term investments as at
and assets 31  March.

10. Total  borrowings
0 I

The outstanding capital balance as at 31  March of all loans
from third parties (including PWLB)`

11.  (For Local Councils  Only) |l|HnIIIm- The Council as a body corporate acts as sole trustee for
Disclosure note  re Trust funds(includingcharitable) and is responsible for managing Tlrust funds or assets.

iI

i.            _      '_          `     ___i

I..-''-s.,;

N.B.  The figLires in the accouriting statements above clo

i
not include any TrLlst transactions.

I certify that for the year ended 31  March 2022 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Governance and Accountability for Smaller
Authorities -a Practitioners' Guide to Proper Practices
and  present fairly the financial  position  of this authority.

Signed by Responsible Financial Officer before being
presented to the

Date

approval

21/04/2022

I confirm that these Accounting Statements were
approved by this authority on this date:

28/04/2022

as recorded  in minute reference:

/0

Signed by Chairman of the meeting where the
Accounting Statements were approved

< - froT

Annual  Governance and Accountability Return 2021/22 Form 2
Local Councils,  lntemal Drainage Boards and other Smaller Authorities
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